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Preparing the manuscript for submission
• ICMJE recommendations

• General principles, reporting guidelines, manuscript sections
• Journal instructions for authors

• Examples
Submitting the manuscript
• Initial submission

• Main text, tables, figures, other pieces
• Revisions

• Responding to reviewers 
• Accepted for publication
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Publish
What and where?
• Journal articles

• Original research 
• Results from lab studies and clinical trials

• Study protocols
• Good for replicability and transparency

• Reviews
• Possibly something from your dissertation, grant submission

• In journals that will reach your audience
• In databases they use when searching for information 
• Accessible to them

• Research4life content providers 
https://portal.research4life.org/content/publishers

• Open access publishing options (publishers who waive or discount APCs) 
https://extranet.who.int/hinari/en/oaapc_info.php

https://portal.research4life.org/content/publishers
https://extranet.who.int/hinari/en/oaapc_info.php


International Committee of Medical Journal Editors (ICMJE)
• Manuscript Preparation and Submission

• General Principles
• Reporting Guidelines
• Manuscript Sections

https://www.icmje.org/recommendations/browse/manuscript-preparation/preparing-for-submission.html

Preparing the manuscript



Preparing the manuscript: ICMJE
General principles
• Original research

• IMRAD structure
• Introduction, Methods, Results, and Discussion

• May need subheadings for further organize content
• Other types of articles 

• May require different formats
Reporting guidelines
• Based on study design

• Content items
• E.g., CONSORT for randomized trials

• Good sources
• EQUATOR Network
https://www.icmje.org/recommendations/browse/manuscript-preparation/preparing-for-submission.html



Find Reporting Standards

https://meridian.cvm.iastate.edu/tools-for-checklists/https://www.equator-network.org/



Preparing the manuscript: ICMJE
Manuscript sections
• Title page

• Article title
• Some also require a short title/running title

• Author information
• Highest academic degrees, affiliation, corresponding author’s contact 

information, ORCID is encouraged 
• Disclaimers

• E.g., views expressed are mine alone
• Source(s) of support

• Grants and other support that facilitated conduct of the work

https://www.icmje.org/recommendations/browse/manuscript-preparation/preparing-for-submission.html



Preparing the manuscript: ICMJE
Manuscript sections
• Title page

• Word count
• Main text 

• Typically excluding abstract, tables, figure legends, references, and 
acknowledgments

• Number of tables and figures
• Giving number on title page lets editorial staff and reviewers confirm all of 

the pieces are included in the manuscript
• Disclosure of relationships and activities

• ICMJE Disclosure Form: https://www.icmje.org/disclosure-of-interest/

https://www.icmje.org/recommendations/browse/manuscript-preparation/preparing-for-submission.html

https://www.icmje.org/disclosure-of-interest/


Preparing the manuscript: ICMJE
Manuscript sections
• Abstract

• Structured
• Context and purpose of the study, basic procedures, main findings, and 

principal conclusions
• Specific format differs between journals

• Information in abstract should be consistent with what is stated in the 
text

• Be sure to review and update abstract whenever manuscript is revised 

https://www.icmje.org/recommendations/browse/manuscript-preparation/preparing-for-submission.html



Preparing the manuscript: ICMJE
Manuscript sections
• Introduction

• Background
• Purpose / Research objective / Hypothesis tested

• Methods
• How and why study was done in particular way
• Detailed enough to be reproduced
• Only information from planning stage

• All information obtained while conducting the study goes in the Results 
section

• Statement of approval by an ethics committee, IRB

https://www.icmje.org/recommendations/browse/manuscript-preparation/preparing-for-submission.html



Preparing the manuscript: ICMJE
Manuscript sections
• Methods

• How and why study was done in particular way
• Selection and description of participants

• Eligibility criteria and description of source population
• Technical information

• Primary and secondary outcomes
• For any equipment used, give manufacturer’s name and address in parentheses
• For any drugs/chemicals, give generic name, dose(s), and route(s) of administration
• Give references to established methods, reference and describe methods that are 

not well-known
• Statistics 

• Clearly identify prespecified and exploratory analyses
• State statistical software package(s) and version(s) used

https://www.icmje.org/recommendations/browse/manuscript-preparation/preparing-for-submission.html



Preparing the manuscript: ICMJE
Manuscript sections
• Results

• Text, tables, figures
• Data on all primary and secondary outcomes mentioned in Methods

• Discussion
• Recommend beginning with brief summary of main findings
• Your findings in the context of existing literature
• What is new and important about your study
• Study limitations
• Implications for future research, policy, or clinical practice
• Distinguish between statistical and clinical significance
• Only make statements that are supported by the data

https://www.icmje.org/recommendations/browse/manuscript-preparation/preparing-for-submission.html



Preparing the manuscript: ICMJE
Manuscript sections
• References

• General considerations
• Cite original research sources when possible
• Reviews do not always accurately reflect the original work
• Use ‘in press’ or ‘forthcoming’ for a paper accepted but not yet published
• Use ‘unpublished observation’ to describe information from a manuscript 

submitted but not accepted
• Avoid citing ‘personal communication’ unless essential
• Avoid citing articles in predatory journals

• Style and format
• NLM’s sample references: https://www.nlm.nih.gov/bsd/uniform_requirements.html
• NLM’s Citing Medicine:  https://www.ncbi.nlm.nih.gov/books/NBK7256/

https://www.icmje.org/recommendations/browse/manuscript-preparation/preparing-for-submission.html

https://www.nlm.nih.gov/bsd/uniform_requirements.html
https://www.ncbi.nlm.nih.gov/books/NBK7256/


Preparing the manuscript: ICMJE
Manuscript sections
• Tables

• Efficient way to display information
• Can reduce length of text

• Prepare according to journal’s requirements
• Number tables consecutively in order of their first mention in the text
• Each table should have a self-explanatory title 

• Reader shouldn’t have to go back to the text for context
• Each column should have a short or abbreviated heading
• Use footnotes for explanatory matter

• E.g., symbols, non-standard abbreviations 
• If including tables that supplement the published material, inform 

readers where this additional information is available
https://www.icmje.org/recommendations/browse/manuscript-preparation/preparing-for-submission.html



Preparing the manuscript: ICMJE
Manuscript sections
• Figures (Illustrations)

• Check journal instructions for quality of image requirements
• Send high-resolution photographic image files for pictures of 

pathology specimens, clinical or diagnostic images 
• Before and after images should be taken with same intensity, direction, and 

color of light
• Text should be large enough to remain legible when figure is reduced 

in size for publication
• Use legends for titles and explanatory material 

• Number figures consecutively in order of their first mention in the text
• If figure has been published previously, acknowledge original source 

and submit written permission from the copyright holder to reproduce

https://www.icmje.org/recommendations/browse/manuscript-preparation/preparing-for-submission.html



Preparing the manuscript: ICMJE
Manuscript sections
• Units of measurement

• Metric units for weight, height, length, and volume
• Temperatures in degrees Celsius
• Laboratory values in both local and International System of Units (SI)
• Consult journal’s instructions for authors

• Abbreviations and symbols
• Use only standard abbreviations
• At first use, spell out the term and follow with the abbreviation in 

parentheses
• Do not use abbreviations in manuscript title

https://www.icmje.org/recommendations/browse/manuscript-preparation/preparing-for-submission.html



Sending the manuscript: ICMJE
Information to include in cover letter or submission form if not 
provided elsewhere
• All submissions and previous reports that might be redundant

• Not currently under consideration by another journal
• Conflict of interest statement
• Authorship statement
• Contact information for corresponding author
• Checklist(s) if required

• Pre-submission checklist to be sure all pieces are included
• Reporting guidelines checklist, e.g., CONSORT

• If any previously published material is included, provide 
evidence that permission to reproduce was obtained
https://www.icmje.org/recommendations/browse/manuscript-preparation/sending-the-submission.html



Journal specific instructions 
• Instructions for Authors

• Main text, tables, figures
• Structure

• Order, section headings
• Title page information 
• Abstract
• Tables and figures

• File types to use
• Additional pieces

• Cover letter
• Author statement
• Disclosure form
• Reviewers

Preparing the manuscript

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors


Preparing the manuscript
Main text, tables, figures
• Livestock Science example

• Structure 

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors


Preparing the manuscript
Main text, tables, figures
• Livestock Science example

• Information on title page 

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors


Preparing the manuscript
Main text, tables, figures
• Livestock Science example

• Abstract
• Structure
• Word limit 

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors


Preparing the manuscript
Main text, tables, figures
• Livestock Science example

• Tables information 

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors


Preparing the manuscript
Main text, tables, figures
• Livestock Science example

• Figures information 
• Formats

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors


Preparing the manuscript
Additional pieces
• Cover letter
• Author statement
• Potential reviewers
• Disclosures

https://www.j-alz.com/checklist



Preparing the manuscript
Additional pieces
• Livestock Science example

• Author statement
• Recommended format

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors


Preparing the manuscript
Additional pieces
• Livestock Science example

• Disclosures
• Funding support

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors


Preparing the manuscript
Additional pieces
• Livestock Science example

• Disclosures
• In manuscript and a Declaration of Interest form

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors


Preparing the manuscript
Additional pieces
• Livestock Science example

• Potential reviewers
• No recent co-authors
• Editor’s decision

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors

https://www.elsevier.com/journals/livestock-science/1871-1413/guide-for-authors


Submitting the manuscript
Initial submission
• Upload main text, tables, figures 
• Sometimes additional pieces are required

• Cover letter
• Author form, disclosure form
• Reviewer recommendations

• Often all of the files will be combined into one pdf
• Check pdf for formatting errors, missing pieces

Allow way more time than you think this process will take
• Generally will receive email confirming submission

• Sometimes just corresponding author is notified
• If you are a co-author on someone else’s submission and receive an 

email, check it to see if you need to respond in some way



Submitting the manuscript
Initial submission
• Editor makes first decision whether to reject or send for peer 

review
• Identifies peers with relevant expertise

• Peer review
• Generally two to three reviewers suggest improvements and provide 

recommendations
• Editor communicates decision to author

• Potential decisions
• Accept; Accept with minor revisions; Major revisions required with no 

guarantee of acceptance; Reject
https://journals.sagepub.com/doi/full/10.1177/0898010112464943



Submitting the manuscript
Revisions
• Responding to reviewers 

• Response letter addressing all comments
• Take a breath before responding

• Sometimes reviewers get it wrong 
• Pick your battles

• Have someone else read your response for tone
• Revised manuscript, generally with changes noted

• E.g., track changes on, changes highlighted
• Often a clean version as well
• Be sure to keep track of your revision versions so at a later date you 

can easily identify the final approved version



Submitting the manuscript
Accepted for publication
• Save this email
• Journal production team works on manuscript and sends 

proofs/galleys to corresponding author for review
• The formatted version as it will appear in the journal
• Respond to all queries
• Check against final approved version

• Not the time to introduce new changes
• Formatting of tables is often an issue

• Often expected back within 48 hours



Recap
Preparing the manuscript for submission
• ICMJE recommendations

• General principles, reporting guidelines, manuscript              
sections

• Follow the journal’s instructions for authors
• Examples

Submitting the manuscript
• Initial submission

• Main text, tables, figures, other pieces
• Revisions

• Responding to reviewers 
• Accepted for publication

• Review proofs/galleys



Upcoming Webinars
Fridays at 8 a.m. Eastern Time

June 10: Avoiding Predatory Journals: Make your publication count
This webinar will introduce the participants to predatory journals, how and why to avoid 
publishing in one, and best practices for determining where to publish.

June 24: Tools for Managing Your Researcher Profile
This webinar will introduce a number of tools participants can use to manage their researcher 
profile, including Google Scholar, Dimensions, Scopus, Web of Science, and Publons.



Q&A

Acknowledgements:
- University of Florida George A. Smathers Libraries

This presentation is archived on the website of the Feed the Future 
Innovation Lab for Livestock Systems https://livestocklab.ifas.ufl.edu

https://livestocklab.ifas.ufl.edu/


Next session on June 10th

Avoiding Predatory Journals

8:00 a.m. EST or UTC-04:00

Connect by Zoom

https://ufl.zoom.us/j/95990574236?pwd=Q29EUW5qZUlOOFdHVHBadVhERVZKdz09


www.feedthefuture.gov
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